213548 Section of Academic Affairs
EEEMUE R VIR
Location and office hours
UE: HEKE 3 8
LI  28—20 14 :30~21: 30 £2HI/X 08:00~17 : 00
XEBERZENHAPEHRER - LIKES 08 1 00~17 : 00

https://exten.mcut.edu.tw/p/412-1011-5445.php?Lang=zh-tw

Location: Educational Building 3F

Office Hours: Monday to Friday 14:30 ~ 21:30, Saturday 08:00 ~ 17:00

X After the summer course to the start of school, the working hours are

08:00~17:00.

2. EEE ERISRE

Class time
BE—21 - F—8FRE 08:00 R - AN - 1R 08:30 B
%5

https://exten.mcut.edu.tw/p/412-1011-5446.php?Lang=zh-tw

Monday to Friday: the first class starts at 08:00 am.

Saturday: the first class starts at 08:30 am.

3. BEFREBERMMABHE

I lost my student ID card. How do I apply for a new one?


https://exten.mcut.edu.tw/p/412-1011-5445.php?Lang=zh-tw
https://exten.mcut.edu.tw/p/412-1011-5446.php?Lang=zh-tw

PAHBERE-REHERPRERBER BRWBERNEAE
—BEREAFAPEE  EHoJENEER -

Please go to the automatic payment machine on the first floor of the
Educational Building to apply for reissuing the student ID card, and then
go up to the Section of Academic Affairs, Office of Continuing and
Extension Education on the third floor with the receipt, and you may pick

up the reissued card on the same day.

4. BEFEBERIMIMHE
I lost my diploma. How do I apply for a new one?

miem N ERAFZAKMITIRR 3 & RABRIEIEZEEHE
BHER  SWBEZ-12EERAFEERPBHREIE -

Please bring a photocopy of the front and back of your ID card and three
2-inch photos, pay the fee at the automatic payment machine on the first
floor of the Educational Building, and then bring the receipt to the Section
of the Academic Affairs, Office of Continuing and Extension Education on

the third floor to fill out an application form.

5. UNfAIEREREE SRR ER
How do I apply for an English transcript?

mRABRNE—REHHERAER DR AB1ZEREIFE



HE - TIEKREL 3-5 REHE -

Please pay the fee at the automatic payment machine on the first floor of
the Educational Building, and then go up to the Section of Academic
Affairs on the third floor to complete the procedure. You may pick up the
English transcript at the Section of Academic Affairs, Office of Continuing

and Extension Education after 3~5 working days.

6. YNOERFHEEEERE?
How do I apply for an English copy of the Student Status Certificate?

mRHBRXE—REHERANER B 1REREIFEENE

I BEHY -

Please pay the fee at the automatic payment machine on the first floor of
the Educational Building, and then go up to the Section of Academic
Aftairs, Office of Continuing and Extension Education on the third floor at
the same building to complete the procedure. The English copy of the
student status certificate will be issued to you immediately once the

procedure is complete.

7. SN{aHERIRER

How do I apply for temporary suspension?

o HBREHEGEE  KXRAEN - TERRE - BIEIE#ENT

HIBERERORIE

Please complete the application for suspension from school. After



obtaining the consent of your parents, advisor, and chairperson, go to the
Section of Academic Affairs, Office of Continuing and Extension

Education to complete the school leaving process.

8. MEBPFECIEBTH - MAHIERRR
I have completed the application for suspension from school. How do

I complete the school leaving process?
R CHRIEIEERE - RBIERMRNEFES - MNERSEIEERE -
BIsER B F48 - T2 8RR - ZEANESR BRI EREHFEA

WIBEEE -

Please return your student ID card and complete the application for leaving
school. After it has been approved by all the divisions and offices indicated,
the school leaving procedure is completed. Before starting a new semester,
you will be informed of the resumption of studies process. You may come
to the Section of Academic Affairs, Office of Continuing and Extension

Education to complete the resumption procedure.

9. M{ATHBRRE
How do I apply for withdraw?

mCEHBRRARSE SAXRARE FEHEA AR TE-
Please complete the parental consent form. After obtaining the consent of

parents, go to the Section of Academic Affairs, Office of Continuing and

Extension Education to complete the school withdrawal procedure.



10.XREAIEECIERMN - MAHERER
After the parental consent form has been completed, how do I apply

for withdraw from the university?
AR m e REBIER T BRERE T INEEMIFESRZE 1

r

i

EREERRACERTR o T DIERME AR ST KBREEZER
BISC R BER 48

Please return your student ID card, and then fill-in the "School Withdraw
Form”, "School Suspension Assistance Procedure Review Form", "Tutor
Interview Record Form", "Psychologist Interview Record Form" and other
documents. The school withdraw procedures are completed once they have

been approved by each department.

Eiy%4H Section of Student Affairs

1. MOBNESHEBRESZFHER ?

How can I find out the latest news from the Office of Continuing and

Extension Education?
O 2RISR KRB EBEREERAESRI N EEEM -

You can check the latest news on the website of the Office of Continuing

and Extension Education at Ming Chi University of Technology (MCUT).



2. WNOHEERRFE?
How do I complete the procedure for requesting a leave of absence?
mItERER T README  BARBARS  ZEEIERHRKA

"B AR EAZHIFETNE T BERRIEE . SHIEER

Please enter your personal account and password from the school
homepage "Campus Portal" and click "Ming Chi Approval System" in the
application system, click on the "Student Leave Application Form" within

attendance information, complete the form, and submit the application.

3. TRIRECEXARIE - EMOESIE?

There is a mistake in my class attendance record. How can I correct

it?
R HBRRNEREHESHBHEPFELE -

Please go to the Section of Student Affairs, Office of Continuing and
Extension Education on the third floor in the Educational Building to apply

for amendments.

X
2

4. WA ERPHSEBRIT

k=111 4

How do I apply for a parking pass?



s ATsR NET EBEERA)EREEMBITEPER 1 B
HERRERX M MER - DA% -

Please go to the General Affairs Office to download the "Application Form
for Automobile Student Vehicle Pass of the Office of Continuing and
Extension Education,” and attach relevant supporting documents and fees

for approval and issuance.

5. MU ERBBEMBEM?
How do I apply for a student loan?

mETEBAENEHA% NEAEE  2a2RTIBEFE-FE&
SRR BRREBAERECIEREZFE A

Please go to the Student Information Inquiry System to download the bill
of payment, and follow the payment procedures at the Bank of Taiwan.
After the procedures are completed, bring the relevant documents to
the Section of Student Affairs, Office of Continuing and Extension

Education.

CIFEEAFMBNEHRGERR - IUIERER?

When I receive a notice from the district office to be recruited into the

army, how do I postpone my enlistment?

HA

L EEERANBEETA (KERNEETEPEM ) FEEE



EFFEMA (88T - & ) QSRR REE -

Please present the proof of schooling or a copy of the student ID card
(certified with the school’s stamp) and apply for exemption at the township
(town, city, district) office of the household registration with the

summoning order.

7. HEEBRBEBENBEIRG?

What are the requirements for applying for disadvantaged students'

grants?
BFRESTZIPERBER BEARBEBLUMEGE
a. REFFIE 70 T F -

b. REFFEMRESEET 2 ldh -

c. XEESTIIAOSEHHEBEAEEEBES Sl -

d. FI—BHEERAEEFECU L (MEREEERN)-

You must be a citizen of the Republic of China with household
registration, the enrollment status at MCUT, and meet the following

conditions:
a. An annual household income less than NTD 700,000.
b. The total annual interest income of the family is less than NTD 20,000.

c. The total value of real estate owned by the family is less than NTD 6.5



million.

d. A grade of "C" or better in the previous semester (except for freshmen

and transfer students).

8. BERRBHERNRHBMNBAMNL?

What are the requirements for students to qualify for tuition and fee

deduction status?
BERFEETZTERBIEEK  BEARBEBUNEDE

BIEBAEARER BEBATY  BOBHESERSOEHRAL
T EHEREL BHBEBREZTY  PERAS/ERASTY
%5 (TR -

You must be a citizen of the Republic of China with household registration,

and have the following identities with student status in MCUT:

During the pension period, the bereaved family members of military,
public and educational institutions; children of active servicemen;
handicapped students or students with handicapped parents; aboriginal
students; children of families in special circumstances; and children of the

near-poor/ low-income household families may apply.

9. BLERBERFOERALTFY - NOUNERBEHERR ?

How do handicapped students or students whose parents are



handicapped apply for tuition and fee deduction?

CEs

HRFRE BH _ERARAZFPREEAAS LERFM £
R B IE -

Students must fill out an application form, bring a copy of their full
household registration within three months and disability identification to
the Section of Student Affairs, Office of Continuing and Extension

Education for processing.

10. PEIRAE - BIRAFRZEMNONEMRB2HE RS ?

How do the near-poor/ low-income household students apply for

tuition and miscellaneous fee deduction?
HERPRE EBEE-_ERAREFFPEER (93FMKE ) KEW
AB/HEWA PRI Y - BEHEEEFZHIIE -

Please fill-in the application form, bring the copy of household registration
within three months (including detailed notes) and the certification
documents of the near-poor/ low-income household, and go to the Section
of Student Affairs, Office of Continuing and Extension Education for

processing.



